U student Success Center

APPLICATION FOR EXCHANGE

Priority Application Deadline:  February 1
Return Application and non-refundable application fee of $150 to:
NSE Coordinator
Student Success Center
1817 Melrose Avenue
Knoxville, TN 37996-3551

INSTRUCTIONS
**Read, initial and date this page before completing the form on the next page.**

Complete the Budget/Resource Worksheet (Excel or Paper version) for each institution you intend to list on the Appli-
cation for Exchange.
Complete the Request for Transfer Credit Form for each institution you intend to list on the Application for Exchange.
Meet with your Academic Advisor after the Request for Transfer Credit Form has been completed by the Transfer
Evaluator, Sammye Pilant (115 Student Services Building; (865) 974-2184.) Bring the forms with you to your advising
appointment so that your Academic Advisor can complete his/her portion.
Request references from at least two of the following:

e Your Academic Advisor (bring with you to your advising appointment.)

e A UT faculty member

e A UT staff member
Complete the rest of the Application for Exchange including your typed essay (see questions on page 12.)
Complete the Language Proficiency form ONLY if you are listing an institution where classes are taught in a language
other than English (Puerto Rico or Canadian exchanges.)
Schedule your application in-take appointment with Phyliss Shey in the Student Success Center (plan on a one hour
appointment); (865) 946-4357.
Bring all completed materials and a check made payable to UT for $150 (non-refundable application fee) with you to

the in-take appointment. Checklist of materials to bring:

Budget/Resource Worksheet

e Request for Transfer Credit Form

e Two References chosen from: your Academic Advisor; UT Faculty; UT Staff
e Application for Exchange (including essay)

e Language Proficiency Form (if needed)

e $150 non-refundable application fee

Initials Date




Budget/Resource Worksheet

List resources below: Institution: Institution: Institution:
Resources: Expenses: Expenses: Expenses:
Personal Savings Tuition/Fees Tuition/Fees Tuition/Fees
Family Support Plan B: UT Plan B: UT Plan B: UT
Federal Grants/ Plan A: HOST Plan A: HOST Plan A: HOST
Loans:
Pell Room/Meals Room/Meals Room/Meals
Perkins Books/Supplies Books/Supplies Books/Supplies
Ford Insurance Insurance Insurance
SEOG Transportation Transportation Transportation
FFEL Personal Ex- Personal Expenses Personal Expenses

penses

DSL Other Other Other
TN Financial Aid Total Plan B Total Plan B Total Plan B
Hope/TELS Total Plan A Total Plan A Total Plan A
Other Scholarships
Work Total Available Total Available Total Available
Other Plan B: UT Plan B: UT Plan B: UT
Total Resources Plan A: HOST Plan A: HOST Plan A: HOST

Instructions: Calculate Plan A expenses based upon the HOST institution’s calendar (semester or quarter.) Housing/meals are always calculated using HOST institution
costs.

HOST institution figures available from Campus Budget Estimates at http://www.nse.org/scampusbudgets.asp

Not all financial aid is applicable to exchange programs. Consult with the Office of Financial Aid and Scholarships at (865) 974-3131 for more information.

Hope/TELS scholarship will NOT apply if going on Plan A exchange. You may request a leave of absence from the Office of Financial Aid and Scholarships.

Plan B (UT tuition/fees) for 2006/07 = $2811 In-state; $8594 Out-of-state.

Subtract the amount in Total Available from Total Resources for both Plan B and Plan A for each institution you plan on listing on your Application for Exchange.
Example: Your Total Resources amount is $15,200. Total Expenses for Plan B for 1st institution is $5760, and Plan A is $6620. Total Available for Plan B = $9,440
($15,200-$5760), and for Plan A = $8580 ($15,200-$6620.) You would then know that you preference would be for Plan B for the 1st institution.

Return completed form to NSE Coordinator Student Success Center, 1817 Melrose Avenue with Application for Exchange.

Student Name
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Student Success Center

REQUEST FOR TRANSFER CREDIT FORM

Name: Student ID:

Last First Ml
Email: Host Institu-
tion:

1. Complete one form for each institution listed on Application for Exchange.

2. List all of the courses you might take in the box below. Always list about twice as many as you need. Not all courses are

offered every semester and sometimes the classes are full, so it is important to have back up courses. Catalogs may be viewed at http://
www.nse.org/scatalogs.asp.

2. Attach course descriptions from the host institution’s catalog or website.
'3. Take this form and the course descriptions to the Transfer Credit Evaluator, Ms. Sammye Pilant (115 Student Services Building; (865)
974-2184.) She will determine if courses are upper or lower division.

4. If you wish to use credits earned toward your major/minor, take this form to your Academic Advisor. They can determine if a

course can transfer to UT to meet a requirement in your major/minor.

5. If you wish to use credits earned to fulfill General Education Requirements, take this form to your Academic Advisor. They will work
with you to complete a petition for any course you wish to use to fulfill General Education requirements. This should be done prior to going
on exchange.

6. When meeting with your Academic Advisor discus how these courses will affect your degree progress and what courses you need to
take upon your return to UT. Have your academic advisor sign the form.

7. ltis YOUR responsibility to return each of these forms to the Student Success Center as part of your application.

8. Please make a copy for yourself and take it with you when you go on exchange.

PLEASE PRINT LEGIBLY

ACADEMIC ADVISOR:
1. Please read numbers 4, 5, and 6 above.

1ST TWO COLUMNS TO BE COMPLETED BY 2. Be sure to inform student what they need to bring back from their
THE STUDENT. Transfer Credit Evaluator exchange, such as syllabi, papers, exams, etc.

Host Institu- Host Institution Course Title Lower or Up- Initials Equivalent Course | Advisor | Advisor's Last Name

tion Course per Division at UTK Initials | (Please PRINT)

Number Credit

"l understand my responsibilities as stated on the reverse side of this docu- | authorize these courses as an appropriate component of this student's aca-

ment" (Be sure to read and initial the instructions page BEFORE signing.) demic program at UTK.
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REFERENCE FORM

(Applicant Name)

TO THE APPLICANT:

Please complete one form for each reference you are requesting (at least two selected from your Academic Advisor; Faculty; UT Staff.) It is
YOUR responsibility to return each of these forms to NSE Coordinator, Student Success Center as part of your application.

TO THE EVALUATOR:

The National Student Exchange (NSE) provides students with the opportunity to attend another university within the United States, its territories,
and Canada for up to one year. Students participate in NSE to take advantage of the unique geographic, cultural, and academic characteristics of
the institution and region.

In making decisions on the appropriateness of a student's participation in the exchange, we need to know about their motivation, adaptability,
academic skills, and those personal qualities that will give students the ability to benefit fully from the exchange experience. While we will
appreciate any observations that will assist us in evaluating the present applicant, of special interest are qualities such as competence, inde-
pendence, assertiveness, resourcefulness, quality of performance, confidence, social skills, open-mindedness, and integrity.

Please indicate the basis and extent of your acquaintance with the applicant. Placing your remarks in a comparative perspective will further as-
sist the NSE office in reaching a decision about the applicant.

In summation, please state frankly your opinion of this applicant's chances for academic and non-academic success in an exchange program,
weighing both strong and weak points.

How well do you know the applicant? (Check the most appro- In comparison with other students whom you have known at comparable stages of their edu-
priate response.) cation, please rate the applicant in these areas. (Check the most appropriate response.)
Extensive contact in a variety of settings Excellent | Very Good | Average Below | Unable to

- - - Average Judge
Well acquainted in classroom or campus environment

Academic Ability
Limited contact in classroom or campus environment

Maturity
Other

Cooperation and Adaptability

Initiative and Motivation

Occasionally, an academic advisor has not had

enough contact with a student to do an adequate
personal evaluation. However, in that situation Open-mindedness
we would like a statement regarding your willing-
ness to work with the student to determine where
courses taken at the host campus will fit into the | ndependence
student's home academic program. We would
also like to know the appropriateness of ex-

change at this time in the student's program of Self-Confidence
study. We are particularly concerned that the stu-
dent will not be hurt academically by participating in NSE.

Social Skills

Integrity

Resourcefulness

Exchange to another institution would be appropriate for the applicant: Yes No
My relationship to applicant: Academic Advisor Faculty UT Staff
REMARKS

Based on your knowledge of the applicant, please comment on his/her chances for success and what would be gained from an
exchange experience.

EVALUATOR: PLEASE RETURN FORM TO STUDENT

Name (please print) Position or Title

Phone E-mail address

Signature Date
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Language Proficiency Form

The language of instruction at all NSE campuses in Puerto Rico is Spanish. If
Rico, you must demonstrate Spanish proficiency at your home institution throu
language is Spanish. The language of instruction at the Universite de Sherbro
brooke, you must demonstrate French proficiency on your home campus throu

you are planning to exchange to one of NSE's member campuses in Puerto
gh an interview with a faculty member or administrator preferably whose first
oke in Quebec is French. If you plan to exchange to the Universite de Sher-
gh an interview with a faculty member or administrator preferably whose first

language is French. For all other NSE member universities, students for whom English is not their first language, must demonstrate English proficiency at
their home institutions through an interview with a faculty member or administrator preferably whose first language is English.

APPLICANT—RETURN FORM WITH APPLICATION FOR EXCHANGE

In compliance with the Family Education Rights and Privacy Act of 1974, the
candidate may have access to this evaluation unless access is waived by com-
pleting the following statement:

l,

this evaluation.

, waive my right to access

EVALUATOR—RETURN FORM TO STUDENT
Please evaluate the applicant's ability to receive effective classroom instruction
in a foreign language.

LANGUAGE ASSESSMENT

1. The following elements are helpful indicators of the applicant's ability to
handle classroom instruction in another language. Please check which of
these elements were used in your evaluation.

How was this evaluation determined?

Based on knowledge of the applicant’s course work in language at UT.

2.

(Signature) (Date)
What is your native language? English Spanish French
Other

NSE institution you are applying to: Language of instruction:

What courses have you completed, including those in progress, in or related to
the language of instruction?

What other experiences have you had in this language? (e.g., lived in the area,
spoken at home, read journals/newspapers)

Written examination.  Date administered

Oral examination. Date administered

LINGUISTIC ABILITY
1. What is your opinion of the applicant’s ability to pursue university-level
course work in this language?
Will require considerable training before necessary competence can be
attained.
Will require additional training before beginning the exchange.
Should be able to manage adequately after a short period of adjust-
ment.
Should have no difficulty.
2. Please add any additional comments relating to the applicant’s linguistic
ability.

Listening Ability

Reading Ability

None

None

Limited to slow, uncomplicated sentences

Limited to simple vocabulary and sentence structure

Understands simple conversations

Understands everyday topics and non-technical subjects

Understands conversation on simple academic topics

Understands materials which contain idioms and specialized terminol-

ogy
Understands sophisticated discussion of academic topics Understands sophisticated materials, including those in proposed field of
study
Speaking Ability Writing Ability
None None

Able to complete structurally simple, short phrases

Writes simple sentences on conventional topics with some errors in
spelling and structure

Uses basic grammatical structure, speaking with limited vocabulary

Writes on academic topics with few errors in structure and spelling

Uses structural patterns, but not with consistent accuracy; adequate
to participate in conversational topics

Writes with idiomatic ease of expression and feeling for the style of the
language

Has control over structural patterns; can handle a wide variety of
conversational situations

LINGUISTIC ABILITY

1.
Will require considerable training before necessary competence can be
Will require additional training before beginning the exchange.
Should be able to manage adequately after a short period of adjustment
Should have no difficulty.

2.

What is your opinion of the applicant’s ability to pursue university-level course work in this language?

attained.

Please add any additional comments relating to the applicant’s linguistic ability.

Name (print)

Position or Title

Phone

E-mail Address

Signature Date




Are you applying to go on exchange with another student? Yes No

Name of other student:

Your Information:
First Name Middle Initial Last Name

Current address:

(Street) (City) (State) (Zip)

Permanent address:

(Street) (City) (State) (Zip)
Cell/Current phone: Alternate phone:

UT email: @utk.edu Alternate email:

Date of birth: / / Gender: _ Female _ Male

Mo Day Year

Currently living on campus?: Yes No
For UT tuition, | pay: In-state fees Out-of-state fees
U.S. Citizen?: Yes No If not U.S. Citizen, country of citizenship
Primary reason(s) for exchange - check all that apply
Access different courses / faculty Enter host campus honors program
Evaluate graduate schools Exchange as a resident assistant
Live in a different area Language study
Personal growth Look for future employment
Participate in host campus international program Other:
Major: | will need courses in my major: Yes No
Requesting financial aid from host campus?: Yes No
Receiving financial aid this semester?: Yes No
UT Honors student?: Yes No First time placement?: Yes No

Exchange period requested:
Fall Semester 20 Spring Semester 20 Summer 20

Fall Quarter 20 Winter Quarter 20 Spring Quarter 20



Institution requested:
Complete in order of your top three choices. Plan A—all tuition/fees paid to HOST institution using HOST institution’s in-state
residency fees. Plan B—tuition/fees paid to UT using your normal residency status. *Note* housing/meals always paid to HOST in-

stitution.

Name of Institution: Plan: Choose only one answer. Housing needed?
___lwillonly go on Plan A __Yes
__lwill only go on Plan B
__ | prefer Plan A, but will go on Plan B __No

__ | prefer Plan B, but will go on Plan A
__Either Plan A or Plan B is acceptable

___lwill only go on Plan A __Yes
__lwillonly goonPlan B
| prefer Plan A, but will go on Plan B __No

| prefer Plan B, but will go on Plan A
___Either Plan A or Plan B is acceptable

__lwillonly goonPlan A __Yes
__lwillonly go on Plan B
___ | prefer Plan A, but will go on Plan B __No

___| prefer Plan B, but will go on Plan A
__Either Plan A or Plan B is acceptable

Do you receive any tuition discount (fee waiver)? Yes No

If yes, please check: UT Employee dependent State Employee dependent Vocational Rehabilitation
Other

Do you receive the Hope/TELS Scholarship? Yes No

If you go on exchange on Plan B (HOME PAYMENT) the Hope/TELS and general UT scholarships will continue to be available
to you. If you receive scholarships from your college or department, please consult with them for continued eligibility.

If you go on exchange on Plan A (HOST PAYMENT) you may request a leave of absence for the Hope/TELS scholarship.
Please consult with the Office of Financial Aid and Scholarships for further information before making your choices.

If you receive other scholarships, please consult with the Office of Financial Aid and Scholarships (865) 974-3131 to verify con-
tinued eligibility while away on exchange.

SPECIAL NEEDS OR CIRCUMSTANCES

If you have a physical condition for which accessible, on-campus housing or classroom accommodation might be needed; a
documented disability which may require academic accommodation (e.g., notetakers, taped texts); a medical condition which
might require immediate attention during exchange; or a condition which might affect emotional or mental well-being during ex-
change, you are encouraged to identify your needs by attaching a separate page indicating the nature and extent of your cir-
cumstances and arrangements which are currently being made for you at UT. Also indicate whether or not we may contact
your requested host campuses at this time. NSE does not discriminate on the basis of special needs. Rather, your disclosure at
this stage of the application process is invited in order to assist you in identifying a placement site which can provide reasonable
accommodation of your needs. Following placement, it is your responsibility to consult the host campus coordinator and ADA
officer to determine the deadlines by which you must submit written, current, and professionally documented information as re-
quired by your host campus.

OTHER CONSIDERATIONS

Have you ever been convicted of afelony? _ Yes _ No
Are you on probation, parole, or have any legal judgments pending against you either inside or outside of campus?
Yes __ No. Ifyes, please explain:

Are you currently under any campus disciplinary action for violation of codes of academic or student conduct?
Yes No. If yes, please explain:

Do you have any outstanding indebtedness to the University of Tennessee? Yes No




LANGUAGE PROFICIENCY

What is your native language? __ English __ French __ Spanish Other
If you plan to exchange to a campus in Puerto Rico, you must be certified for proficiency in Spanish. If you plan to ex-
change to the Universite de Sherbrooke in Quebec, you must be certified for proficiency in French. If English is not your
first language, for all other NSE locations you must demonstrate profiency in English. Language Proficiency must be deter-
mined prior to placement.

PROGRAM OF STUDY STATEMENT
On a separate sheet of paper please provide a typed essay providing the following information:

1. Please explain how going on exchange will contribute to your education (i.e., your educational goals and degree pro-
gram; major courses vs. Non-major courses; unique experiences, etc.).

2. How will going on exchange contribute to your personal development? What do you hope to accomplish on exchange
that you could not do at UT?

3. Why have you selected the institutions you have listed as possible exchange sites?

4. List any activities, positions, honors you have received while at UT.

RELEASE OF INFORMATION

The collection, retention, and dissemination of your records and information about you are subject to federal regulation
under the Family Education Rights and Privacy Act of 1974. You are responsible for specifying the persons or agents who
have access to your records. Therefore, it is necessary that we obtain your permission to request and release information
pertinent to your exchange. Please read the following statements and sign below:

e | understand that it will be necessary for UT to obtain certain information about my academic and non-academic
record in order to: 1) ascertain my eligibility and suitability for an exchange through NSE, and 2) facilitate my ex-
change after it is arranged. | hereby grant permission to the NSE coordinator and/or designee to obtain informa-
tion that is appropriate to my application and participation in the exchange including, but not limited to, letters of
recommendation, permanent academic records and transcripts, conduct; fiscal; or medical records, all for the pur-
poses of exchange placement and participation, continuation, or termination.

e | give permission to the NSE coordinator and/or designee to contact appropriate personnel in order to verify that |
am under no disciplinary action for violation of codes of academic and student conduct and/or that | have no judi-
cial cases pending which would invalidate my eligibility for exchange.

o | hereby release information contained in my application, letters of recommendation, transcripts, and other infor-
mation required as part of the NSE application process to 1) my home NSE Coordinator, 2) National Student Ex-
change Central Office, and 3) to the NSE host institution at which | am placed.,

e | understand the $150 application fee is due at the time of application and is non-refundable even in the event of
non-placement.

SIGNATURE

I have read and fully understand:

o Information on eligibility, policy, and procedures presented in the NSE Directory (pages 6-12).

e Campus policies and procedures governing my exchange participation.

I have read and fully understand that:

e Participating in the National Student Exchange is a privilege and not a right.

e Submitting an application is not a guarantee of application acceptance or placement.

e | must, at all times prior to and during my exchange, meet the eligibility requirements (academic, behavioral, and finan-
cial) of the program and those of my home and host campuses, and that failure to do so will result in the cancellation
of my exchange.

o If accepted for participation in the National Student Exchange, | agree to adhere to all the rules and regulations of both
my home and host institutions. Failure to do so will result in the cancellation of my exchange.

e My application is not considered complete until | have submitted the following items:

¢ $150 non-refundable application fee;

¢ Reference from at least two of: your Academic Advisor; UT Faculty, UT Staff;

+ Budget/Resource Worksheet and Request for Transfer Credit Form for each institution listed on this applica-
tion;

¢ Program of Study Statement.

| affirm that all information is complete, accurate, and true to the best of my knowledge. | acknowledge that | am signing
freely, voluntarily, and under no compulsion.

Signature Date






